Nepal in Brief

Nepal, officially the Federal Democratic Republic of Nepal, is a landlocked
sovereign state located in South Asia. Nepal is situated within latitude 26°
22'Nto30° 27'Nand longitude 80° 4Eto88° 12'E.with an area of 147,181
square kilometers (56,827 sq mi). Its Shape is roughly rectangular about 885km
long East to West and about 200km wide North to South and occupies 0.3
and 0.03% of land area of Asia and the world respectively. Population of Nepal
is approximately 27 million (and nearly 2 million absentee workers living
abroad), Nepal is the world's 93rd largest country by land mass and the 41st
most populous country. It is located in the Himalayas and bordered to the
north by the People's Republic of China, and to the south, east, and west by
the Republic of India. Specifically, the Indian states of Uttarakhand, Uttar
Pradesh, Bihar, West Bengal, and Sikkim border Nepal, while across the
Himalayas lies the Tibetan Autonomous Region. Nepal is separated from
Bangladesh by the narrow Indian Siliguri corridor. Kathmandu is the nation's
capital and largest metropolis.

The mountainous north of Nepal has eight of the world's ten tallest mountains,
including the highest point on Earth, Mount Everest, called Sagarmatha in
Nepali. It contains more than 240 peaks over 20,000 ft (6,096 m) above sea
level. The southern Terai region is fertile and humid. Lumbini, the birthplace
of Lord Gautam Buddha, is located in this region. Lumbini is one of the holiest
places of one of the world's great religions, and its remains contain important
evidence about the nature of Buddhist pilgrimage centres from as early as
the 3rd century BC.

Hinduism is practiced by about 81.3% of Nepalis, making it the country with
the highest percentage of Hindus. Buddhism is linked historically with Nepal
and is practiced by 16%, Kirat 5.1%, Islam by 4.4%, Christianity 1.4%, and
animism 0.4%. A large section of the population, especially in hill region, even
though they follow Hindu customs, may identify themselves as both Hindu
as well as Buddhists which can be attributed to syncretic nature of Hinduism
and Buddhism in Nepal. In 2013, Nepal ranked the 157th place on the Human
Development Index (HDI) and is one of the least developed nations in the
entire world.
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Official Language: Nepali

Government: Federal Parliamentary Republic
Prime Minister: Sushil Koirala

Unification:

Kingdom declared 25 Septmber 1768

State declared: 15 January 2007
Republic declared: 28 May 2008

Population:
2011 census 26,494,504
Density 180/km2, 518/sqmi (62th)

GDP (Nominal) 2012 estimate
Total $19.921 billion

Per Capita $ 743

Time Zone: NPT (UTC +5:45)
Calling Code: +977

Internet TLD: .np
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Government of Nepal S 6.

Ministry of Labour and Transport Management

Department of Foreign Employment

Licence No.: 838/066/067 Date: - January 22, 2010

This licence has been given to Sugam Overseas Pvt. Ltd., authorizing to
carry on forcign employment business, subject to the Foreign Employment Aci.
2007, the Foreign Employment Regulation, 2008 and the terms and conditions

specilied in this licence.

Licence issuing authority:
Name: Mohan Krishna Sapkota

Designation: Director General

Signature: Sd.
Date: January 22, 2010

7z

SUGA
OVERSEAS PVT. LTD.

Exclusive Human Resource Company




rtificates

AT ACEFT
a4 weE
AT T faam =

Tt S aw{{_!?AN_)éﬁ gHToT T

i BEYY 3/eRE[oEly

o [3le8]n iy 923y
WIR{EE WAV FTRiAW. | wEEr 3

oft..... G AR

urgwz fafwds Fort gmam o

T, ... TAT HURN AT FAT O, R0%3 1 I Y FT IR (1)
awifam it wnoT-rA U o

Py« RELMRY . %ﬁ
Govermment of Nepal wﬁ

AT W g Al o B

FIAE T argie fafwry

T T A =, WY
i vy
W

Ministry of Industry
Office of the Company Registrar
Registration No: - §8443/066/067
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Dear Clients,
Greetings from all of us at Sugam Overseas Pvt. Ltd. !

At Sugam Overseas, there is a simple philosophy at work; clients are not our
audience, but our success partners. And in their growth, lies our growth. So
wherever they are, Nepal or aboard, we are always in search of opportunities
that will make them succeed in their respective professions. In continuation
of this philosophy, we at Sugam Overseas, Nepal's leading Government
recognized recruiting organization, take great delight in helping the clients
achieve what they seek.

As thought leaders, we know, “job Satisfaction for working people can only
come if there is a right person for the right job”. Our commitment towards
this viewpoint has resulted into high-level satisfaction for both customers
and job seekers. Which enable thousands of job seekers from across Nepal
to find a job abroad.

What's more, our ultra-modern office, our well-qualified team, our extensive
database of professionals and our smart selection criteria, all contribute to
make us best in the recruitment industry. Reason why our customers share
a pride to be associated with us, they know we will provide them with only
the right people for the required assignment, whatever the constraint.

Lastly, I would like to take this opportunity to extend my good wishes to
our esteemed employers and job seekers who have helped us reach where
we can rub shoulders with the who's who of the industry. | am also grateful
to all my team members, because without them this feat would not have
been possible.

Hope you all will continue to support us in our passion to change worlds.

Warm regards,

D. P. (Dilip) Bhattarai
Managing Director
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Message from EXECUTIVE DIRECTOR

Dear Clients,

Professional & One of the leading Recruitment Consultancy proving end to
end recruitment solutions worldwide. Sugam Overseas has been committed
to providing both clients and candidates with an unrivalled level of service.
We are registered with the Ministry of Labour and Employment, Government
of Nepal.

At Sugam Overseas , we consistently hit the mark in our recruiting efforts
because we dedicate the resources to understand and appreciate candidate
and client requirements as well as those needed to recruit and source
qualified candidates. We also validate every candidate and every requirement
through a rigorous documentation process that ensures that we only work
with quality requirements and quality candidates ensuring that all parties
involved in the process are working towards the same conclusion. All of our
staffs are committed to providing a comprehensive, effective recruitment
agencies services and are able to cope with every recruitment need & we
help creating employment opportunities.

They are carefully trained to efficiently handle all aspects of manpower
mobilization, screening, and documentation. We try our very best to provide
candidates with the most suitable position in their respective fields. Whether
we are conducting national or international searches, we always maintain
the same regard for confidentiality and quality of service, and our goal to
exceed your expectations. the first time, every time.

With regards,

Saru Bhattarai
Executive Director

overseas.com.np



In present, there are hundreds of recruiting companies in Nepal, among
which Sugam Overseas is found to be most specific and the reliable as its
expert team, its collaboration, its formation, and as a whole, its vision to look
after why foreign employment is so vital for today’s generation.

We aim to make the right assimilation of the two parties and have the
progressive initiation for the betterment of an individual and company.
Hovering to quarries and information may deprive the reality and lacks the
reliability, so, Sugam Overseas goes so closely to every intuition and acts
accordingly.

We have established Help Desk, Public Relation Desk, Query Desk that
address to the people directly. Our brochure helps the clients abroad to
know about us and Nepalese workers. Likewise, management is always
eager to deal on the different issues with clients. As our success is closely
related with our well-wisher, clients and the employee candidate we are
always ready to co-ordinate with deep respect and responsibility. With
experience of many years Sugam Overseas is the best Manpower from Nepal,
| want to assure you for quality service.

With regards,

Sudeep Kharal
Marketing Director (Foreign)
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pany Profile

Name of the Company

Registration Authority

Board of Directors

Capital Structures

Working Experiences

Mailing Addresss

Sugam Overseas Pvt. Ltd.

Ministry of Industry & Commerce
Office of the Company Registrar
Company Registration No: 68443/066/067

Ministry of Labour & Employment
Department of Foreign Employment
License No: 838/066/067

Ministry of Finance

Department of Internal Revenue

PAN No: 303967226

Nepal Association of Foreign Employment Agencies

Nepolian Health Care Center Pvt. Ltd.

Mr. D. P. (Dilip) Bhattarai (Managing Director)
Mob: +977 - 9851009946, 9813492755

Mrs. Saru Bhattarai (Executive Director)

Mob: +977 -9841596513, 9803980570

Mr. Sudeep Kharal (Marketing Director) ( Foreign)
Mob: +971-551771025 (UAE)

Authorized - 10 Million Nepalese Rupees
Paid-Up - 5 Million Nepalese Rupees
Issued - 7.5 Million Nepalese Rupees

M/S Global IME Bank Limited, New Road, Kathmandu
Mr. Ram Hari Regmi

M/S Gautam Associates & Co.

Comprehensive background in Implementing and accomplishing
company's mission by working at extensive level in senior management
capacity for years in the national and international organizations &
overseas employment business fields.

Dhapasi-08, Samakhusi (Ring Road), Kathmandu, Nepal

Tel: 977-1-4386106 , Fax: 977-1-4364366

Email: info.sugam@gmail.com, info@sugamoverseas.com.np,
hr@sugamoverseas.com.np, Skype: sugam.overseas

Website: www.sugamoverseas.com.np

* E-mail: info.sugam@gmail.com, info@sugamoverseas.com.np



/

/

Organization/’

Managing Director

Executive Director
|
|
Office Secretary

Marketing Director (Foreign)

Legal Advisior

Computer Operator Accountant

Security Guard Receptionist

Marketing Officer

Agent

Sister Company

s+ Black Berry

ssy) Travel & Tours Pvt. Ltd.
, Yoaur Complete Travel Partuer

Thamel-29, Lekhnath Marg, Kathmandu, Nepal
Tel: 00977-1-4421657, Fax: 00977-1-4364366
Email: berrytravels4u@gmail.com
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bout Us

Sugam Overseas Pvt. Ltd. is one among and leading Manpower Recruitment Agency in Nepal. Sugam Overseas Pvt. Ltd.
is already recognized as highly successful in providing its clients, reliable, qualified and cost effective solutions to their HRD
& Personnel needs either from our comprehensive database or through creative advertisements, extensive search &
selection.

Sugam Overseas Pvt. Ltd. is established and managed by professionals having extensive experience in HRD, IT Industry
Marketing, Financial Management, Constructions Industries etc. with the entire necessary infrastructure.

Sugam Overseas Pvt. Ltd. is registered and Licensed by the Government of Nepal for conducting international recruitment
services.

At Sugam Overseas Pvt. Ltd. we want to understand your goals, your needs and how the inevitable changes of this business
are affecting your world. With such an understanding we then match the right talent to deliver successful results.

Aside from being high performance... we're also the nicest people you'll ever meet.

Our Mission

We are totally committed to providing our patrons the bestin terms of quality and standards. Honesty and fair play
is an integral part of the high ethics to which we stick at all times; even during very critical periods.

We believe in finding the right job for the right candidaté and the right candidate for the right company at the right
salary level. We take upon ourselves the onus of finding an‘equitable salary level that is sustainable for the employer
as well as the employee. Our guiding principles are giving every stake holders a level ground in which everyone
stands to gain, contribute to humanity and progress together.

In our pursuit for excellence we keep in mind the need toremain neutral toward everyone who deal with us and
strive to build a better tomorrow.

lon

rld in which everyone is satisfactorily employed and every company is satisfied w
ions and thoughts in this direction relentlessly and encourage our staff to work
o its fullest extent. We foresee and work toward a world in which employer-empl
st, and in achieving a zero-dispute environment.

Flaitfis
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Why Nepalese workers ?

Over the past few years, a growing number of employers from overseas countries are paying their attention to Nepal for
recruitment of manpower to cope with the increasing requirement of manpower in their countries. The following are the

lucrative advantages to hire Nepalese workers.

e The fact that Nepalese people are committed to their duties and responsibilities cannot be denied because of which
countries, especially from the Middle East and East Asian countries have shifted their interest towards Nepalese
manpower by recruiting them in different categories. The reason could definitely be the honesty, hard work, loyalty,
discipline and above all commitment of Nepalese people towards one's duties and responsibilities.

e  Manpower in Nepal are comparatively more cost effective and their hiring cost is lower as compared to other countries.

e All categories of workers such as professionals, skilled, semi killed and unskilled almost in all fields are readily available
forimmediate placement.

e Nepalese workers are laborious and sustain their working capability even in the most arduous conditions.

e Nepalese workers discharge their duties relentlessly, without hitch and without any kind of discontent.

e The government procedures and formalities in Nepal are comparatively simple.

e The Nepalese people are peace-loving, simple-minded, dedicated and extremely loyal to their employers, have high

sense of responsibilities & discipline.

Why Us 7

There are various reasons why is the Sugam Overseas Pvt. Ltd. best to help our both national and international clients to

hire work force as their requirements.

e Sugam Overseas Pvt. Ltd. has registered with Licence No.: 838/066/067 under The Ministry of Labor & Employment,
Department of Foreign Employment of Nepal.

e Allthe staff of Sugam Overseas Pvt. Ltd. are experience and proficient expertise in this field and all are supportive
as well. They have good "Team Sprit" which is the heart or main organ of any company to be succeeding.

e Sugam Overseas Pvt. Ltd. has that confidence to facilitate you & offer excellent services. We are well organized in
performing all the assignment required for the appropriate grant of your mission. We ensure you full satisfaction.

e We have the potential to cater to the needs of our valued patrons.

e  Willing to be ablaze the "Midnight Oil" to achieve the patrons' full satisfaction.
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Engineering

Electrical Engineer
Mechanical Engineer
Electronic Engineer
Civil Engineer

Doctor / Nurse

Doctor Gynecology (Surgeon) MRCOG
Doctor Physician ( General) MD

Doctor Surgeon (General) MD

Doctor (Gynecology) MS

Doctor (Urology) MS

Doctor Skin (Skin & UD) MD

Doctor (Nepharthology) MD

Nurses (General Wards) Diploma

Nurses (Midwifery Gynecology) Diploma
Nurses (ICU) Diploma

Nurses (Surgery Operation Theatre) Diploma
Asst. Nurses (Cleaners) Male -Diploma
Technician Lab Diploma

X-Ray Technicians Diploma

Information Technology

SUGA
GJOVERSEAS PVT. LTD.

Computer Engineer
System Administrator
Software Engineer
Programmers

System Analysts
Network Administrators
Data Entry Operators
Computer Operators
Computer Technicians
Database Operators
Data Entry Clerks

“ Eimajsf:infb.sugam@gm
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We Supply

Official Personnel Management Group
Officer Manager

Assist Manager

Manager-Marketing, Sales, Administration
Accountants, Cashiers

Secretaries, Storekeepers, Purchasers
Clerks, Typists, Data Entry Operators

Office Boys

Tea Boys

Bell Boys

Air Conditioning

(Window Type, Split Level & Central Unit)
® HVACEngineers

® HVACForeman

® HVACSupervisors

® HVACTechnicians

Garments And Textile
Pattern Makers

Cutting Masters
Production Managers
Supervisors

Tailors

Checker, Helpers

Supermarket

® Salesman

Check out Cashiers
Trolley Boys

Shelves Rack Organizers
Cleaners
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Building Structure Maintenance

& Construction Group

® Electricians

Plumbers, Welders, Steel Fixers & Pipe Fitters
Carpenters (Finishing & Shuttering)
Electronic Technicians

Painters(Spray Wall)

Mason- Construction Helpers

Mason- Brick Layers

Mason - Tile/ Marble Fitters

Vehicle/Heavy Equipments Operator/

Auto Mechanic And Maintenance
Light Vehicle Drivers

Car/ Van/Mini-bus Drivers

Heavy Equipment Operators
Truck/Lorry/Trailer/Forklift/Crane Drivers
Motor/Grader/Dozer/Backhoe/Roller Operators
Bulldozer/Scrapper Operators

Auto Mechanic/Diesel Machine Mechanics
Heavy Duty Mechanics

Wireless Technicians/Bar Benders

Agriculture / Plantation

(OVERSEAS PVT LTD




Hotel & Catering

Manager & Assist Manager

Public Relation Officer & Restaurant Captain
Cooks (Continental, Chinese, Indian & Arabic)
Asst. Cooks

Waiters

Stewards

Fast Food Crew

Food and Beverage Controllers

Food and Beverage Manager

Bakers

Barmen

Kitchen Helpers

Dishwasher Men

Laundry Men

Pressmen

Janitors

House Keepers, Room Makers

Security Sector
Ex-British Army

Ex-Indian Army
Ex-Nepalese Army
Ex-Nepal Police

Watch Man

Security Officer

Security Supervisor

Civil Security Guard

Body Guard & many more.




Requirement of documents vary from country to country. Documents requirements also depend on
whether the embassy of manpower importing has a diplomatic mission in Nepal or not. Basically, we
demand two types of documents before making a final deal for sending workers overseas. We follow the
in-detail government provisions to avoid unnecessary hassles to the workers.

Principle Documents:

1. Demand Letter: Demand letter should be addressed to Sugam Overseas Pvt. Ltd. License No: 838/066/067,
The letter should have details of the number of workers, nature of job with required category, salary,
duty hours, food and accommodation facilities, overtime, transport, insurance of workers, residence
permit and other benefits.

2. Power of Attorney: Power of Attorney is a legal confirmation, on behalf of employer, for selection of
manpower. This authorizes Sugam Overseas Pvt. Ltd. License No: 838/066/067 for sending workers

legally.
3. Employment Contract: The employing company should provide the employee with an employment
agreement as per demand letter.

4. Service Agreement: Employing Company should provide us service agreement between company
and recruitment agency in Nepal.

5. Guarantee Letter: The employing company should not transfer any workers to another country without
approval of competent Nepal Government authorities.
Above documents from 1 to 5 should be signed by company's authorized person, bear Company Seal
and documents 1 & 2 should be attested from Chamber of Commerce or Ministry of Foreign Affairs
from the respective country.

For Kingdom of Saudi Arabia:

A. In case of Block Visa issued for Kathmandu, Nepal, the company should prepare all above mentioned
principle documents authorized to Sugam Overseas Pvt. Ltd. License No: 838/066/067, which is
recognized Nepalese agent by the embassy of the Royal Kingdom of Saudi Arabia, located in Kathmandu,
Nepal.

Important:
We prefer Kathmandu, Nepal for visa endorsement because we have our own ID Card through which
we can endorse the visa on time.

B. In case of Block Visa issued for nearest embassies-Delhi and Mumbai, India, the employing company
should prepare all following documents in the name of Sugam Overseas Pvt. Ltd. License No: 838/066/067
1. Electronic Authorization Letter, 2. CR Copy (Company Registration Copy), 3. Visa Approval Slip

Important:
We do not prefer these places for visa endorsement because we have to rely on Indian agencies.
Documents from 1 to 5 should be same as above. But the following documents should be in the name
of associate office recommended by Sugam Overseas Pvt. Ltd. License No: 838/066/067

6. Electronic Authorization Letter: The employing company has to write a letter according to visa
approval slip to the Electronic Authorization Office or Embassy for visa endorsement of the workers.

7. Visa Slip (Copy): The original visa slip is required in case of Block Visa. However, the photocopies of
Block Visa are acceptable in case of multiple Block Visa.

8. Company Registration (C. R.) /one photocopy only.

For Other Countries:
The documents mentioned above 1 to 5 should be signed by company authorized person and bear
company seal. The documents 1 and 2 must be duly sealed and attested by Chamber of Commerce
and Ministry of Foreign Affairs from the respective country.

- (GGJAOVERSEAS PVT. LTD - Emailinfo.sugam@gmail.com, info@sug




Sample of Required/

e copY ren CoPY
Date:

To,
DEMAND LETTER The Director General
T Department Of Labour
o Tinkune, Kathmandu
Sugam Overseas Pvt. Ltd. Nepal
License No.: 838/066/067
Kathmandu, Nepal SUB: GUARANTEE LETTER
Kindly arrange to select and recruit following workers to work for our D .
N A N . ear Sir,
various ongoing projects in (Country Name) .
S. No. Job Title No Required Salary This letter is to confirm that the recruitment of Nepalese workers which
were given to our agent M/S Sugam Overseas Pvt. Ltd. Vide our demand

letter dated is for the Nepalese workers
for our company in ............... (Name of Country) only.

We hereby guarantee that these workers will be employed in this company
for at least a period of 2 years and will not be assigned job elsewhere
other than (Name of Country).

Terms And Conditions:
. The place of employment shall be (Name of Country).

Working hours will be eight (8) hours per day-6 days a week.
Resident permit fee will be borne by the Employer.

Food, Accommodation, Insurance, Medical and Transportation will be
provided by the company.

Duration of contract will be 2 years.

Company will provide round trip ticket upon completion of contract.
Other terms as per (Name of Country) Labour Law.

Date: Specime’ Coll

POWER OF ATTORNEY

We would highly appreciate if you kindly release the permission for
deployment of workers as per our demand letter at the earliest.

ol

Thanking you,

No o

yours faithfully,
........................ (Company Name)

For Company
Name :
Designation :

We pany Name), (Name of Country)
hereby appoint M/S Sugam 0 Pvt. Ltd., Katt ju, Nepal
holding License No.: 838/066/067 to be our lawful attorney and recruiting
agent Nepal for the purpose of handing all to sign all necessary documents
as required by the laws and regulations pertaining to employment of
workers to arrange for their passports and visa endorsements with the
Embassy and arrangements for their passage and other legal formalities
that deem necessary.

For .......ccce....... (Company Name)

Name:
Designation:
. ) 5 2
Date: Specimel Eo8 Date: Specime’ Cop
EMPLOYMENT CONTRACT SERVICE AGREEMENT
Name: This agreement has been made on the Date) between

L TR | B S (Company Name) having it's office in
(Name of Country) (hereinafter called the First Part) and Sugam Overseas

. " Pvt. Ltd. having its office in Kathmandu, Nepal (hereinafter called the

You have begn selected to wor!(!ng €apacity of.......c.ccccvvieciniiniini Second Party) on the following terms and conditions:

Under following terms and conditions:

1.Sugam Overseas Pvt. Ltd. agrees to deploy workers to First

1. The Basic Salary will be .. . Party's Company based on the Demand Letter dated:
2. Place of Employment shall be (Name of Country). ) i ) -
3. Contract period will two years and renewable with mutual consent. 2.The First Party has promised to provide all the facilities to the workers,
4. I;l?,;emee:(l working hours shall be 08 hours in a day with one day off in || ‘r,;g:)?n!ssibrlgefr:)?oa?l fﬁetggp[;igfs’jd Letter. If not, The First Party will be ||
5. Entitlet_i to 30_days_annual leave after cqmpletion of 2 years service. 3.Sugam Overseas Put. Ltd.will be responsible of the following
6. Probation period will be of 6 months period. cases if:
7. Accommodation, Food, Medical and transportation will be provided
by the company. a) Visa expired
8. Insurance Coverage provided by the workman's compensation policy b) Late deployments
to the company. c) Inefficient Workers

9. Company will round trip air ticket form (Name of Country) to country
to Origin upon completion of 2 (two) years contract.
10. Other benefit according to the (Name of Country) Labour Law.

4.This agreement will be considered valid if both parties will be fully
responsible to their commitment.

Name: Name:
For, Company Name Designation: Designation:
First Party Second Party, First Party Second Party
................ (Company Name)
Name: Employee
Designation:

¢ OVERSEAS PVT. LTD.
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Pre Labor Approval
After receiving the authorized demand letter from the
company, the document are presented for pre- labor
approval. The department of Labor in Nepal analyzes the
document and approve for further processing.

Candidate Screening/Interview

We maintain upto date data bank of potential candidate
with full information on their skill and education, technical
knowhow and experience as per the employer criterion.
Sugam Overseas Pvt. Ltd. will the short list the candidate for
pre-interview. During pre interview the short listed candidate
are given priority on merit basis giving opportunity to all.
The final interview for the short listed candidate will be
conducted by the employer himself or his representative
by taking an oral, written and practical test. If the employer
or his representative is not available than we arrange for

77 GOLDEN COAST FZE UAE

telephone or skype interview. 5 thren fen w0 4 v _— LT, No. 70979
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Advertisement
The approved demand letter which is received from Labor
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newspaper for collecting document. Sugam Overseas Pvt.
Ltd., also uses different tools like internet, SMS, telephone ;1 HURiloc. WARERN (RF05) Groms] dula Hie: 83TE906
. . e AT 8368366 ) LTSAYEEYI3 ETO3ECOYW0
etc.in order to inform and collect documents. The documents
are either collected through direct candidate or through

sub agents/marketing executives.

Communications

Departments of Sugam Overseas Pvt. Ltd. is fully
computerized and networked in order to provide our clients
and the candidates the best and prompt service. Our staff
members are always committed and ready to help its clients
providing quality manpower service.

SUGA
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Visa Processing
We send all the necessary documents as per requirement
for further visa processing like passport copies, photographs,
medical report, experience certificate etc. to the employer.

Medical Checkup

Only selected candidate will send for full medical examination
to the medical centre authorized by government of Nepal.
The candidates who are physical and mentally fit are eligible
to sign the employment contract and he/she should be
entitled to proceed for visa.

Orientation

After receiving the job offer or employment visa, the
orientation classes are compulsory organized by government
registered technical institute of Nepal which provide full
information about law and orders, immigration policy and
religion of respective country. It helps to create awareness
and make cordial relation between employer and employee.
Besides this we give full information about the company,
work place, job description etc before flight.

Final Labor approval

All the necessary documents like original passport, visa copy
(original if not issued online), medical report, orientation
certificate, insurance policy are submitted in Labor
Department of Nepal for final approval and immigration
clearance. The Department of Labor analyzes the documents
and provides final approval.

Travel Arrangement

As soon as visa endorse passport or paper visa are received
we give the booking to our travel agent or directly to concern
airline to conform seats to the nearest airport of origin
country. After the flight is confirmed we send flight details
to our employer requesting them for airport pick-up and
hostel arrangement.

)/
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10.

11.

12.

13.

The FIRST PARTY shall issue the Demand letter to the SECOND PARTY mentioning the number of workers required and
their categories, rate of salary and other service conditions of workers, along with Power of Attorney, Guarantee Letter,
Manpower Recruitment Agreement and Employment Contract (authorizing the SECOND PARTY) to recruit and expatriate
the worker from Nepal on behalf of the FIRST PARTY. Demand Letter and Power of Attorney should be attested by
the Chambers of Commerce of employing country, Foreign Ministry and Nepal Embassy.

Both parties herein shall obtain the approval of the respective government to import, recruit and supply the workers
as per the rules and regulation of both countries in regard to the condition necessary to import and supply.

The SECOND PARTY shall be responsible for short-listing of qualified candidates according to their trade qualifications
and experience in conformity with the FIRST PARTY’S requirements. The SECOND PARTY should notify the FIRST PARTY
of such short listed qualified candidates who are ready for final Interview and selection.

The FIRST PARTY has the right to either send his representative or give the SECOND PARTY the right to select process
and send such qualified workers at the SECOND PARTY’s full guarantee.

The worker will be interviewed, tested and selected by representative of the employer or by SECOND PARTY on his
behalf. The FIRST PARTY agrees to advise to the SECOND PARTY of its final list personnel selected through fax, email
or letter and the desired mobilization date on the respective site.

The SECOND PARTY shall assist the workers in matters relating to Nepal immigration and government formalities,
medical tests and Visa stamping from the relevant embassy where required and all other relevant approvals.

The SECOND PARTY shall at his own expenses provide airport assistance to the departing selected workers and inform
the FIRST PARTY of their arrival detail by any means of communication (Fax, Email or Telephone) so as to receive them
on arrival.

The FIRST PARTY will be responsible for receiving the workers at the airport in part and as whole as per requirement
of the client and validity of Visa of the concerned country.

The earning of the worker per month and other service conditions shall be as per the attached demand letter and
contract document against each category. The FIRST PARTY should clearly inform the SECOND PARTY about the salary
and any other deduction as Tax etc being paid by the employer and SECOND PARTY in turn should clearly inform the
candidate accordingly.

Within the three (3) month probation period from the commencement of employment, if the employer finds the
selected worker to be unfit, unqualified to continue the employment, refuse to work, failed the medical tests upon
arrival to Qatar or considered as a security threat, the EMPLOYER may replace the worker. The replacement of the
unqualified worker shall be done by the SECOND PARTY at maximum of a month from the termination of the unqualified
worker. All expenses incurred in relation there to shall be borne by the SECOND PARTY.

Arrival of the selected candidates will be within One Month upon issuing their visas. For any delay rather than this
period, the visas will be cancelled and the SECOND PARTY will shoulder all the governmental expenses for replacement.

FIRST PARTY has to compensate the candidate on their own expenditure if the candidate will not get all facilities as
per Employment Contract and the company will collapse before contract periods.

The FIRST PARTY agrees to bear the compensation in case of death or injury of the workers and also agrees to bear
the cost of transport of dead body to nepal as per the labours law of country concerned.

gamoverseas.com.np




uik gl assydl P Mational Food
azdlasll alg.ll Prosticts Company

Date: 14 June, 2010

MIS Sugam Oversens Pyt Lid.,
7,

inform you that ? Nepal. Please
e o Folkowieg workrs fo i tervie a Yo offc.

CATEGORIES. REQ.NO | _SALARY / Month (iihs.]
GCC Light Drives (UAE License) 2 1500 + Food
Asst_ Store Keeper 1500+ Food

Factory tickper Lo

E)
15
Accountant 15 20004 + Food
]
0

Terms of Conditieny
1. Period af Contract 2 Years
08 hours' days & week,
Foeed Provided by compasy.
Provided by company,
Prowided by company.
As per Law of LIAE.

PO SOX 81130 TEL =071 4 B84 S488 FAX bNIIlll"i-:;

WAV L AAL R8N,k YL | MM $OAR 1 aLa ¥
oumk

R Caaug—=a o g o

GOLDEN Coast FZE

To. AV ST SR L AT 8T N ks 1 AN e bt AR 48Ty e

PN M | 4882, D ameiyuh Fren #ome, Sharjab, UAF. Flone 59700 26 2011, Faxc o871 6 516 2512
MUE SUGAM OVERSEAS PVT. LTI E-mail : imfeisrusiml.com
LICENSE NOSM066.067 w
CHAPAS] - B, SAMAKHUSI { RING ROAIY qw
KATHMANDU, NEPAL.

Subject: DEMAND LETTER. L
We mun services of following personnel from NEPAL xs per the detailed terms and

=

Place of Employ mest + United Arab Emirates (U
Period of Cantract + 3 yrs (Three yeany P
Prohatian period

Working Heurs

Acesmmedation

+ As per UAE labour law,

Overtime + varisbie (Paid us per UAE labour law).
Air tichet + Return Ticket provided every 2 years.
Reskdence permit cost : Company provided.

All atber terms and conditions.  : As per UAE laboar laws.

The individual employmest Contract will be signed after obtaining the Employmeat Vi
anly. For amy query please contact on 00971- £82239763,

TENTE & CABNIC BHADE

DATED: 02.04.13

™,

/S SUGAM OVERSEAS BUT LTD,
DHAPASI08

EATHMANDU, NEPAL

WCENSE NO: BIS/066/067

Kind Attr: Mr. Dilip Bhattarai / Marketing Director

DOvar S,

The fallowing terms of services shall be mcluded in the contract: -

1. Manthly Salary i 83 per agreement

2. Overtime t will be grven exclusive of salary
3. Place of Employment t UAE

A, Period of Employment t 2 ypears

5, Warking Hours 08 hours per day

5. Weekly holiday : Friday

6. Probation Period & Months

6. & i the Company

8, Medscal A per UAE Labaur Law

9. Other provision & Benefits i As per UAE Labour Law

10. Air tickets on beave : atter 2 years [completion of contract]

All tgems and conditions are a3 por UAE Labour Law
Best Regards,

For M/S BAIT AL NOKHADA
L

S on e T
et - fau P 4

DEMAND LETTER

With referenca 1o the Power of Attorrey exscubed by s in yous livour, we hersty
Fequas you b kindly sunpsy th follcwing manpower to work in kingdom of Bahraen

Gonersl Cloanor 100 nos. Salary BD 100

Tarms and condiions
Cantract T¥ears
‘Working Hours Dhours & day | 1 hour Break), 6 doys & wook.
Accommodation Froviged by Company
Provided by Company
Fron
90 Days.

SITAL I SE 1 e b 114

~

¢ OVERSEAS PVT. LTD.

ve Human Resour




T55 SECURITY SERVICES (M) SDN. BHD. s sy
Suite # 153-3.12. Block 152, Komplek Malur. Jolon Jejaka.
Tarnan Mk, 55100 Kuols Lumgs.
T: 009287 9457 [ 8 F: 039287 9459
W e Ts-pecurity. com.my  E: infolitn security.com.my

Olaubitll Olglaol doloul |'.1.|.J
Al Yamama House for Cleanir ! “

—5 n-.-..n.,........ﬁj ¥t-)--lumi
: i |

s
e GlE & Pty

Diate: 20™ August 2013

10-Jul-14

:‘.’SN 5\-353;;452:‘:;5!&5 PYT.LTD. To,

o SUGAM OVERSEAS Pvt. Li.

Samakhusi, Latitpur, Kathmandu, Napals.‘be i i 0%, S wisi (REng Road)
Kathmandu

Attn: Mr, Dilip Bhattaral (Managing Director)
Dear Sir,

MNepal.
Recruiting Licence no SI8/66/67
Campany Regisirar's Reg. No: 8186667

A5 per the Letter of Autharization Issued in your uumn, please arrange o recrut the fallowing

p-mng_l fream he teams & conditions
[ Weq.Wo | nnrv in lwum

Dear SisMadam ,
Re: DEMAND LETTER FOR RECRUITMENT OF WORKERS FROM NEPAL

W hereby appoint your company 1o recruit Nepal male workers for employment with our

B : Twe [2) years (renewable) company und liaisc with relevast
2. PMace of Employment : Kingdeen of Bahrain

3. Waorking Hours : 8 hours per day, édm P wik i e y
4. Accommodation 1 modata Our terms and as follows:

1 ree accom
5. Air Passag 1 Feund tnp Gkt will be provided ofer th
' ‘ or o e 1. Number of workers 2 (30) Thirty Only

2. Job Categary : Services
B Residence Permi x i
9. Medical/lnsurance Provided by the company 3. Job Deseription + Security Cuard
10. Food 4. Age ({18 - 40 yrs)

13, Other Tarms and Conditions As par Bahrain Labous Law
Al ethar terms and eonditions are &% por Labour ws of Kingdam of Bahrain and sl cther tems
A condiians i our amplayment contract.

5. Contract Period

§: Sularn: 2k, i‘ﬁp' :
Basic monthly salary: 28 days! 47 RM%0,00

ForbayS AL YAMAMA HOUSE FOR CLEANSG CONTRACTING

Mrs. Kaltham Ahmed Abdulla
Managing Director

HS AL YAHAMA HOUSE FOR CLEANING CONTRACTING b - —
.0, BOX Mo, 23837 Transpart
Manama, Kingdam of Bahrain .

Overtime (as per Government e}

Any other (Free Hostel)
Tetal:

i-Balirain/6.1/2014- 10
19-9-30m

a abedir
freesn ey

CAMMMGAN - Vo 182 v T &, M i 2, Sk S, 43600 g,
Lot 00 o - Fa (4516

mram.wmwimnr-mmn—n—m
15 Cage S A 2. Dn . 1100 S o, Pt Py Tl 44T
W V1A, 45200 o

—

Universal United Co. Trading & Contracting WLL
Universal United G s ¥glilly &)laall dasall Ellell 38,40

METROPOLITAN PALACE TRADING & CONTRACTING

0. NEAD/Lab-3 BEXS

ated by the Eml.\n:\\ af Nepal, /
— 5 uw

Red No: UUIC/01 300413 1 (‘,
M, Sugaen Overseas PVLitd lperw \§ ol
Licerise No: RI8/064,/056

Date: 050572013

Demand letter

Dear sir/Madam

We teques the fallowing e far our company from Nepal as por detaily
e below;

L = [Seda T Categary S|
Waitr Wakters 1 | abourer | Jow 8 retur icket for
ams-l-g_ — Levery twoyears |
Took
iar Tatal number af workers i 30 (TWENTY) -

Enelemu Mgy o e
The faliowing terms and conditions shall b included in the tntact s
w3 ]éq ¥
%, odod . Regn. Ne.
or : wa ble % .
P ° hassy of Negal
2. Place of emplcyment Doha , Gatar Seen at the Emb F
¥, Nir ticket Jaining the company for the fiess e[l
Sl e e Ykt after the of Two
4. Warking hours: B hrs Perday, & diys (48 hre) per week
5. Oventime: a5 per Catar labos law
& Probatian period 90 days from the date of entry Qatar
7. Resideen permit wil b prosvided by the company for free of cost
Eaubvabent value of ticket P o i

Company provided
B Water, slectricity, gas provided by the company
UAE Labonr
s gote UIAE Labor law [ Commpanry Pobey 10, Food QR 200 foad will bt ey
Emplayment Contract. Far amy 11, Medicalfinusance: will be provided by the company
sty 12. Tranipartation will be provided by the company

13, Uniform & safety Matesials.  will be peesvided by the ecenparny
14, Service Gratuity & Leave Pay:  be provided by the company a5 per Qata Labour Law
15, Other Tesms & Conditions © & per Qatari Labour Law

A PN e gt SAETRR ] Wi P.O. Box: 220 Doha - Qatar

Aot s, 1 071 T 00 fan 971 4 97 009 InSaunirarsal b

SUGA
OOVERSEAS PVT LTD
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UNITAG
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Universal United Co. e
TRADING & CONTRACTING

]

IVEs
el de gana

SuU
GMD

Dunes Hotel

PO Box 5161, West Bay, Doha
+97444173455
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dpstar Manufacturing Sdn Bhd
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